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Management & Information Systems Consulting 
	From No:    


Recruitment Requisition Form
	Client Name:
	

	Nature of Business
	

	
Head Office :

		Address:
	


	Ph:
	

	Email:
	




	Contact Person:
		Name:
	


	Ph & Cell No:
	

	Email:
	




	Staff Required at (City):
	

	 Designation:
	

	No of Proposed Post:
	

	Gender Preference:
	

	Department:
	

	Reporting to:
	

	Pay scale within budget:
	

	Start Date:
	

	Job description:
	

	Qualification required:
	

	Years of Experience required:
	

	Milestones (Targets) to be achieved:
	

	Nature of Employment Contract:
(Permanent / Contractual)
	

	Period of Contract:
(If Contractual)
	

	Department Head Signature:
	
	Date:
	

	Approved by:
	
	Position:
	

	Sign:
	
	Date:
	

	Additional Remarks: 
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